AnekcaHpgpa HoBakoBcKa
HauwnoHanHocT: MakegoHcko/IparaHuH Ha Penydnnka CeBepHa MakegoHunja [aTtym Ha parame: 21/05/1993

Non: xeHckn K TenepoHckm &poj: (+389) 70334088

¥ Agpeca Ha e-nowTa: aleksandranovakovska@yahoo.com

M LinkedIn: www.linkedin.com/in/ aleksandra-novak

Q MNoueTok: 50Ta [lusum3smja 5p.36/21, 1000 Ckonje (CeBepHa MakezaoHuja)

PABOTHO NCKYCTBO

AvnnomMupaH npaBHUK
Ageokatu AnexkcaHgap Hoeakocku Ckoije [ 04/03/2016 - TeKOBHO ]

Mpap: Ckonje | Ap>xaBa: CeBepHa MakezoHWja

* MOATrOTOBKA W MPUOPUTET Ha NPaBHUTE AOKYMEHTN

* NMPaBHW UCTPaXxyBaHha 1 CodMparse Ha pefieBaHTHW NpaBHN MHPOpMaLMN

* COCTaBYyBaH-€ Ha MPaBHU JOKYMEHTU 1 JOKa3K

* laBarbe NOMOLL Mpes 1 3a BpemMe Ha cyzckaTta nocranka

* TOJIKyBaH-€ Ha 3aKOHW, NPecyaun 1 NPornmcy Bo NpaBHN JOKYMEHTU

+ CocTaByBakse, /IeKTOprpake 1 ypeayBare Ha HaLpTY Ha JOroBOPU, MPaBHW akTW, 3aKOHU U APYrv MPaBHU
JOKYMeHTU

+ Cnejeme, NpoydyBakse 1 pasBrBame NMCMeHN pesriMea Ha NpesioXeHnTe U JOHeCeHNTe 3aK0HN,
perynatuem, CyACK OANYKN U APYTA peneBaHTHU Nydankaumm

* [lomarare BO NOArOTOBKAaTa Ha C/1y4ajoT, BKAY4YyBajKu MM OTBOPaHETO 1 3aBPLUHUTE apryMeHTU, Kako 1
nomMarare BO CyACKUTE Npeano3un v nojgHecoLm

+ CeKojaHeBHO BOJeHe eBUAEHLM|a CO eNeKTPOHCKO 1 GU3NUKO 3annLLyBame Ha NpeaMeTy, aHaamsnpajte 1
CyMVIpaHe JOKYMEHTH

* Bogere Ha agMUHUCTpaLmjaTa 1 ynpaByBaHeTo CO padOTHMOT TeK Ha KaHuenapujarta

+ ONWTN aAMUHNCTPATVBHU AOKHOCTW, OAroBapare Ha E-mail kopecrnoHgeHuUmja, npe3eMarse TeflepoHCKM
nosuLy,

TexHnuKa noaapLuka
n3Yy 4-p XaknauHa [ TekosHO ]

Mpaga: Ckonje = [Ap>xasa: CeBepHa MakezoHMja

* CUCTeMCKa NoagpLuKa

* PellaBarbe Ha TEKOBHW HaCcTaHaTW TEXHUYKN MpodnemMu

* BpLUM MOHUTOPVIHT 1 OfpXXyBaHe Ha KOMMjyTepcKy CUcTemMm

* HcTanaumja nnv npeviHcTanauuvja Ha onepaTuBHU CUCTEMU

* KoHuUrypumpare Ha KoMrjyTepcku xapAsep, copTeep, CUCTEMU, MPEXN, MPUHTEPU N CKeHepU

*+ EBuAeHUMja 3a KOHPUTrypaummTe 1 akTMBHOCTUTE 3a peLlaBake Ha NPodsieMy BO BPCKa CO OCHOBHMOT CePBUC
Ha T nHdpactpyktypata

Momnap copadoTHUK 3a peBU3Mja Ha YCOrnaceHocCT ( perynapHocT)
AleHyuja 3a epadoliyearbe Ha PCM [ 12/09/2023 - TekoBHO ]

Mpap: Ckonje | Ap>xaBa: CeBepHa MakezoHwWja

* TONKyBakbe Ha 3aKOHW, OrOBOPY, HOPMATMBHM akTW 1 MPOMUCKA BO NMPABHUN JOKYMEHTM

* NPaBHW UCTPaxyBakba N COSMparbe Ha peneBaHTHM NPaBHN MHGOPMaLK

* COCTaByBak€ Ha NMPaBHU JOKYMEHTU 1 JOKa3n

* ONWTM aAMUHUCTPATUBHN AO/MKHOCTI, OAroBapakse Ha E-mail kopecnoHaeHuMja, Npesemarse TenepoHCKM
noBULM



mailto:aleksandranovakovska@yahoo.com
http://www.linkedin.com/in/%20aleksandra-novak

OBPA3OBAHWUE N1 OBYKA

AvnnomMmupaH npaBHUK
YHueep3uwew ,,Ce.Kupun u Mewioguj” - [ipaseH ¢pakynwew ,,JyctuuHujaH lMpeu” Ckodje [ 30/09/2012 ]

Appeca: byn. loue flenyes 96, 1000 Ckonje (CeBepHa MakesoHuja) | Beé-nokauuja: http://pf.ukim.edu.mk/

MHTeH3MBEH Kypc No AHIINCKU ja3snK
Sprachcaffe Languages Plus [ 17/06/2011 - 04/07/2011 ]
Appeca: Alamein Road St. Julians, Pembroke, 1776 StJulians (Manta) | Bed&-nokauyuja: https://

www.sprachcaffe.com/english/main.htm | Mone(nwa) Ha ctyaunja: OSpasoBaHue: e VHTepAMCLMIANHAPHN
nporpamm v knaBuANuKaLm Ko BkaydyBaaT odpa3oBaHe | 3aBpLUHa oueHa: A+

ISTQB Certified Tester
SEMOS Education [ 01/10/2022 - 03/02/2023 ]

JASNYHW BELLUTNHA

MajurHm jasnuym: MakeJOHCKU

Apyr(n) jasnk(un):

AHIMMNCKN repmMmaHckKun

CNYWABE C1 YATAKE C1 MALLYBAKE C1 CNYWAKE AT YHATAHKE A1 NMALLUYBAKE A1
rOBOPHA NPOAYKUWUJA C1 FOBOPHA NMPOAYKLUJA A1

rOBOPHA MHTEPAKLUWJA C1 FrOBOPHA MHTEPAKLUWJA A1

Hueoa: AT u A2: OcHogeH kopucHUK; b1 u b2: HezasuceH kopucHuk; C1 u C2: Bew i KOPUCHUK

ONTNTANHN BELUTUHW

Microsoft Word / Microsoft Excel / Microsoft PowerPoint / Internet user / Social Media / Microsoft Office /
Outlook / Email / Facebook / Google suite (Gmail, Google Drive, Google Slide, Google Docs, Google Sheets, Google
Forms) / Skype / ISTQB / Programming with HTML, CSS & JavaScript / A4Q Selenium Tester Foundation Level /
ISTQB Foundation Extension Agile Tester

JINYHUM BeLUTUHN

Motivated / Team-work oriented / Good listener and communicator / Ready to learn / Written and Verbal skills / Resp
onsibility

XOBW NN NHTEPECI

Xodu n nHTepecun
* Yntame KHUTK 1 cTaTum;
* LpTare, ckuumpare 1 Cankake;
* Bexxdame;
* BonoHTMpane
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Aleksandra Novakovska
Nationality: Macedonian/citizen of the Republic of North Macedonia Date of birth: 21/05/1993

Gender: Female \. Phone number: (+389) 70334088 & Email address: aleksandranovakovska@yahoo.com

B Linkedin: http://www.linkedin.com/in/ aleksandra-novak

@ Home: 507a [lnsusnja 6p.36/21, 1000 Skopje (North Macedonia)

WORK EXPERIENCE

Lawyer
Lawyer Aleksandar Novakoski Skopje [ 04/03/2016 - Current ]

City: Skopje | Country: North Macedonia

. Preparation and prioritization of legal documents, legal research, and collection of relevant legal information
. Compilation of legal documents and evidence

. Assisting before and during the court proceedings

. interpretation of laws, rulings, and regulations in legal documents

. Compiling, proofreading, and editing drafts of contracts, legal acts, laws, and other legal documents

. Monitoring, studying, and developing written summaries of proposed and enacted laws,

. Regulations, court decisions, and other relevant publications

. Assisting in case preparation, including opening and closing arguments, as well as

9. assisting in court motions or pleadings

10. Daily record keeping with electronic and physical recording of subjects, analysis and summarizing documents
11. Running the administration and managing the workflow of the office

12. General administrative duties, answering E-mail correspondence, answering the phone calls<

coNNO U A~ WN =

Computers, computer peripheral equipment and software technician
n3y 4-p XaxkauHa [ Current ]

City: Skopje | Country: North Macedonia

1. System support

2. Solving ongoing technical problems

3. Performs monitoring and maintenance of computer systems

4. Installation or reinstallation of operating systems

5. Configuring computer hardware, software, systems, networks, printers and scanners

6. Records of configurations and troubleshooting activities related to the core service of the IT infrastructure

Junior compliance audit associate (regularity)
Employment service agency [ 12/09/2023 - Current ]

City: Skopje | Country: North Macedonia

. Assist the team with evidence to support findings from audits.

. Prepare accounting information from information provided by clients.

. Collate and check that files have all the information required.

. Meet client and team deadlines for auditing.

. Interpretation of laws, contracts, normative acts, and regulations in legal documents
. Legal research and collection of relevant legal information

. Compilation of legal documents and evidence

Noub~hwhNh-=-

EDUCATION AND TRAINING

Lawyer
"St. Cyril and Methodius" University - Faculty of Law "Justinian the First" Skopje

City: Skopje | Country: North Macedonia | Website: http://pf.ukim.edu.mk/
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ISTQB Certified Tester
SEMOS Education

City: Skopje | Country: North Macedonia | Website: https://semosedu.mk/

English - intense course
Sprachcaffe Languages Plus

Country: Malta | Website: https://www.sprachcaffe.com/english/main.htm

LANGUAGE SKILLS

Mother tongue(s): Macedonian

Other language(s):

English German

LISTENING C1 READING C1 WRITING C1 LISTENING A1 READING A1 WRITING A1

SPOKEN PRODUCTION C1 SPOKEN INTERACTION C1 SPOKEN PRODUCTION A1 SPOKEN INTERACTION A1

DIGITAL SKILLS

Digital Skills - Test Results

B Information and data literacy ADVANCED Level5/6

23 Communication and collaboration ADVANCED Level5/6

Digital content creation INTERMEDIATE Level4/6

@) Safety INTERMEDIATE Level4/6

& Problem solving ADVANCED Level6/6
self-assessment The Digital Competence Framework 2.1

My Digital Skills

Microsoft Office / Microsoft Word / Microsoft Excel / ISTQB / Programming with HTML, CSS & JavaScript / A4Q
Selenium Tester Foundation Level / ISTQB Foundation Extension Agile Tester / Google suite (Gmail, Google Drive,
Google Slide, Google Docs, Google Sheets, Google Forms)

COMMUNICATION AND INTERPERSONAL SKILLS

Personal skills Motivated / Team-work oriented / Good listener and communicator / Ready to learn / Written and
Verbal skills / Responsibility

HOBBIES AND INTERESTS

Hobbies and interests Reading books and articles;
Drawing, sketching and painting;

Exercise;



https://semosedu.mk/
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https://ec.europa.eu/jrc/en/digcomp

Volunteering
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